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1o Tpukasy ot « 42 »03.2018 r.Ne &3 op

IMonoxenue o 3allUTE NEePCOHAJIbHBIX JAHHBIX

paborHukoB MBOY «I'umuaszusa Ne5 3MP PT»

1. O0mue moJ10KeHUs : 1

1.1. Tlensto manHOTO TTONMOXKEHMS SBIISICTCS 3aIUMTA TIEPCOHATBHBIX TAHHBIX paGOTHHKOB
OT HECAaHKIIHOHUPOBAaHHOI'O IOCTYIIA, HEIIPABOMEPHOI'O MX HUCIIONB30BAHMS UM yTPATHL.
1.2. Hacrosimee ITonoxenue paspaboTaHo Ha OCHOBaHUM CTaTeil Koucturynuu PO,
Tpynoeoro Kopexca P®, Konekca 06 aJMMHHCTpaTHBHBIX IIpaBOHapylieHusx PO,
I'paxc,t[aHCKoro Koznekca P®, Yronosuoro Konexca P®, a taxxke ®enepabHOrO 3aKOHa
«O6 uHpopManuK, HHPOPMATH3ALKH U 3aIIUTe HHPOPMALIANY, DenepanbHBIi 3aKOHA OT
27 mrons 2006 r. N 152-®3 "O nepcoHambHBIX ,uaHHLIX". ‘

1.3. TlepcoHainbHble JaHHBIE OTHOCATCS K KaTErOpUM KOHMDHAEHLHATIBHOMN MHpOpMaIIHH.
PexuM KOHOHMIEHIHANBPHOCTH IEPCOHANBHBIX NAHHBIX CHHUMaercs B CITy4asix
00e3/IMYNBaHUS WK TI0 UCTEYEHHH 75 JIET CPOKa XPaHEHHs, eCld WHOE He onpenenéHo
3aKOHOM.

1.4. Hacrosimee ITonoxenue yTBepaaeTcsi 1 BBOAUTCS B NEHCTBHE MIPHKa30M JUPEKTOpa

THMHAa3WM U SBIISETCS 00sA3aTENbHBIM AJIA UCITOJTHEHUSA BCEMH pa60THI/IKaMI/I, HUMCIOIIUMHA

AOCTYII K NIEPCOHAJIBHBIM OJaHHBIM COTPYIHHKOB.

2. IlonsiTHe H cocTaB NMEePCOHAJIbHBIX JaHHBIX




2.1. IlepconanbHble AaHHbIE pabOTHUKA — MH(OpMaILMs, HeoOXoanuMas paboTOAATENIO B
CBA3M C TPYAOBBIMH OTHOILIECHUSIMH M Kacaroluecs KOHKpeTHoro paOortHuka. Ilox
uHpopMalmein o pabOTHHKaX TMOHUMAIOTCS CBeAEHUS O (akTaX, COOBITUAX H
00CTOSITENECTBAX KU3HU PAOOTHHKA, TO3BOJISIIOIINE UACHTU(PULIIUPOBATH €r0 JIUUYHOCTb.
2.2. B cocTaB nepcoHaNbHBIX JAHHBIX PA0OTHHKA BXOMSIT:

- aHKETHbIE U OnorpaduuecKue JaHHEIE,

- oOpa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOIIIEM CTaxe;

- CBEJICHUS O COCTAaBE CEMbH;

- IaCIIOPTHBIE AHHBIE;

- CBEJICHUS] O BOMHCKOM Y4ETE;

- CBEJICHUS O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHUS O COLIMAJIbHBIX JIBIOTaX;

- CIICIIUATBHOCT,

- 3aHMMaeMasi JJOJHKHOCTB;

- HAJIM4YUe CYJIUMOCTEN;

- aJJpec MeCTa KUTEJIbCTBA;

- TOMaIIHui TenedoH;

- MecTO paboThI WK y4eObl WICHOB CEMbH U POJICTBEHHUKOB,;

- XapaKTep B3aUMOOTHOILIEHUH B CEMbE;

- cofiep KaHue TPYAOBOTO JIOTOBOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEJICHUI O HAIMYNHI MAaTePHAIbHBIX [IEHHOCTEH;

- coziep KaHue JeKiIapaluu, oAaBaeMoi B HAJIOTOBYIO HHCIIEKIIHUIO;

- TOATTMHHUKYU ¥ KOTIUU TTPUKA30B TI0 TUYHOMY COCTaBY;

- JIMYHBIE JIeJ1a U TPYAOBbIE KHIKKH COTPYAHUKOB;

- OCHOBAHUS K MPUKa3aM IO JIUYHOMY COCTaBY;

- Jena, coep)Xamude MaTepuanbl 1O  TIOBBIIICHHIO KBATM(PHUKAIMK U

MEPETOArOTOBKE COTPYAHUKOB, X aTTECTALIMH, CIYKEOHBIM pacciae10BaHUsIM;

- KOIIMH OTUCTOB, HAIIPABJISICMBIC B OpTraHbl CTATUCTHUKH.
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2.3. JlaHHble JOKYMEHTHI SIBIAIOTCS KOH(QUACHIMAIBHBIMU, XOTSA, YUHUTHIBAS UX
MacCOBOCTh U €IWHOE MECTO O0OpabOTKM M XpaHEHHs - COOTBETCTBYIOIIMHA Tpud

OTrpaHMYEHUS HAa HUX HE CTaBUTCS.
3. O0padoTKa NepCOHAJBHBIX JAHHBIX

3.1. Tlon 00paboTKON mMepcOHANBHBIX JaHHBIX PAOOTHUKA IMOHUMAETCA IMOJIY4YEHUE,
XpaHeHHe, KOMOWHHMpOBaHUE, Iiepefaya WiIM JI000e Jpyroe HCIOJb30BaHUE
MIEPCOHANILHBIX JAHHBIX PaOOTHUKA.

3.2. B nensx obecrnieyeHus mpaB U cBOOOJ Ye€JIOBEKa U TpakJaHWHA pabOTOAATENb U €ro
IPECTaBUTENN MPU 00pabOTKE MEPCOHANBHBIX JaHHBIX PaOOTHHKA 00s3aHBI COOTIOAATDH
cieayonme ooiue TpeOoBaHUS:

3.2.1. OOpaboTka TEPCOHANBHBIX JAaHHBIX pPAOOTHUKA MOXKET OCYIIECTBIATHCS
UCKITIOUNATETILHO B IICNISIX OOECIedYeHUs] COOJIFOJCHHS 3aKOHOB W HWHBIX HOPMATHBHBIX
PaBOBBIX AaKTOB, COJCHCTBHUA pabOTHHUKAM B TPYAOYCTpOMCTBE, OOy4Ye€HUU U
MPOJIBIKEHUU TI0 CIIy)k0e, obecredeHuss TUYHOM 0e30MacHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KQ4eCTBA BBIMOIHIEMON PabOTHI M 00ECTIEUeHUSI COXPaHHOCTH UMYIIIECTBA.
3.2.2. Tlpu ompenenenun o0BEMa W cojepkaHus o0OpabaThIBaeMbIX MEPCOHATBHBIX
JaHHBIX ~paboTHWKA paboTonmaTenb JODKEH pPYKOBOACTBOBaThes KoHcTuTynmein
Poccutiickoii ®enepanuu, Tpynoseim Kogekcom v uHbIMU (De/iepaibHBIMU 3aKOHAMMU.
3.2.3. TllomyyeHHe NEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS KaK IMYTEM
MIPEICTABIICHUS KX CAMUM PAOOTHUKOM, TaK U ITyTEM TIOJTYYCHHSI KX U3 HHBIX HCTOYHUKOB.
3.2.4. TlepcoHanbHble AaHHBIE CIEAYET MOJIy4aTh y HEro camoro. Eciy mepcoHalbHbIE
JTaHHBIC PAOOTHHKA BO3MOXXKHO TOJIYYHTHh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK
JOJDKEH OBITh YBEJOMJIEH OO0 3TOM 3apaHee M OT HEro JOJDKHO ObITh MOJYYEHO
MUCbMEHHOE corjacue. Paboromarens JOMKEH COOOIMMTH PAOOTHUKY O IIEsX,
MpenoiaraéMbIX HCTOUHUKAX M CIOCO0axX MOTYYCHHsI IEPCOHATBHBIX JaHHBIX, a TaK )K€ O
XapakTepe MOJJICKANUX TOJYYCHHIO TMEPCOHANBHBIX JTaHHBIX M TMOCIEACTBUSX OTKa3a
paboTHHKA 1aTh MUCHbMEHHOE COTJIaCHe Ha UX MOJTyYEHHE.

3.2.5. PaGoTonarens HEe MMeET MpaBa Moay4yaTb U 00padaThiBaTh NEPCOHAIBHBIE TaHHbBIE

pa6OTHI/IKa 0 €TI0 IIOJIMTHYCCKUX, PCIIMTUO3HBIX U MHBIX Y6G)KI[GHI/I$IX 1 4YaCTHOM Ku3HH. B



CIIy4asiX, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAaMHU TPYAOBBIX OTHOUICHHH TAaHHBIE O
YaCTHOW JKM3HU paboTHHKA (WMHGPOpMAIMS O >XKU3HEACATEIHHOCTH B chepe CeMEeHWHBIX
OBITOBBIX, JIMYHBIX OTHOIICHHI) MOTYT OBITh MOJIy4eHBI M 0OpaboTaHbl pabOTOaATENIEM
TOJIKO C €r0 MUCbMEHHOTO COTJIacHsl.
3.2.6. PaGoTonarens He UMEET MPABO MOJIy4YaTh U 00pabaThIBATh MEPCOHANILHBIE JaHHbBIC
pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUAX WU €ro mnpodcor3HOU
JeSITEIbHOCTH, 332 UCKITIOYCHHEM CITy4aeB, MPEAYCMOTPEHHBIX (eIepaibHbIM 3aKOHOM.
3.3. K o0paboTke, mepenaye U XpaHEHHUIO TMEPCOHABHBIX JAHHBIX PaOOTHUKA MOTYT
UMETh IOCTYI COTPYIHUKU:

- OyXrantepuu;

-ceKpeTapb

- 3aMECTUTEIH TUPEKTOpA.
3.4. HUcnonp3oBaHHE NEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUHU C
LEJISIMU, ONIPEACIUBIIMMH UX TOJIyYCHHE.
3.4.1. IlepcoHanbHble OaHHbIE HE MOTYT OBITH HMCIOJIb30BaHbl B LENSIX NPUYUHECHUS
UMYIIIECTBEHHOTO U MOPAJLHOTO Bpella Tpa)KJaaHaMm, 3aTPyJAHEHHS pealu3aldd MpaB U
cBoOon rpaxnaH Poccuiickoit @enepaunu. OrpaHnyeHue npaB TpaxzaaH Poccuiickoi
denepanii  Ha  OCHOBE  HCIOJIb30BaHHUA HMHPOpMAMM 00 HUX  COLMAIBLHOM
IPOMCXOXKIACHUH, O PACOBOM, HAIMOHAIBHOM, S3BIKOBOM, PEIUTMO3HOM W MMAPTUHMHOMU
IPUHAICKHOCTHU 3aMPEIICHO W KapaeTcsl B COOTBETCTBHH C 3aKOHO/IATEIHCTBOM.
3.5. I[lepenaya mepcoHANbHBIX JAHHBIX PA00THHUKA BO3MOKHA TOJBKO C COIJIACHS
PaGOTHHKA WM B CJIy4asiX, NPSIMO NPeAyCMOTPEHHBIX 3aKOHO/1aTe/ILCTBOM.
3.5.1. Ilpu mnepenadye NEPCOHAIBHBIX JAaHHBIX paObOTHHKA pabOTOJATENb JOJDKEH
co0roAaTh ciaenyromnye TpeOoBaHus:

- He cooOIaTh TNEPCOHAIbHBIC JaHHbIE paOOTHHUKA TpeThe CTopoHE 0e3

MUCBMEHHOTO corjacusi paOOTHUKA, 3a MCKIIOUYEHHEM CIIyyaeB, KOrJa 3TO

HEOOXOUMO B HENAX MPEIyNpexICHUs YTPo3bl )KU3HU U 3[J0POBBI0 pabOTHHKA, a

TaKXKe B CIydasx, yCTAHOBICHHBIX (peiepaibHbIM 3aKOHOM;

- HE cOoO0IIaTh MepCOHATbHBIC JaHHBIE PAOOTHHKA B KOMMEPUECKHX IEIsIX 03 ero

IMMCBMCHHOTI'O COT'JIaCusi,



- IPEIYNPEANUTD JIUL, MOTYYAIOIINUX MIEPCOHANbHBIE JaHHbIE pAa0OTHUKA, O TOM, YTO
9TH JIaHHBIE MOTYT OBITh HCIONB30BAHBI JIUIIL B IEIAX, JJII KOTOPHIX OHH
coOO0mIeHbl, U TpeOOBaTh OT 3TUX JIMIl MOATBEPXKICHUS TOTO, YTO ATO IMPaBUIIO
cobmoneno. Jluira, momydaromye IepCOHANBHBIE JaHHBIE PAOOTHHKA, OOS3aHBI
COOJII0/IaTh PEKUM CEKPETHOCTH (KOHUAEHIMANBHOCTH). JJaHHOE MOoJIoKEHUE HE
pacmpocTpaHsieTcss Ha OOMEH NMEPCOHAIbHBIMU JaHHBIMH PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (hefiepaIbHbIMU 3aKOHAMU;
- paspemaTh AOCTYI K MEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CHEIUATBHO
YIOJHOMOYEHHBIM JIMIAaM, ONpPEAEIICHHBIM NPHKAa30M IO OpPraHHU3alyu, IPH 3TOM
yKa3aHHBIE JIMLA JOJLKHBI UMETh MPABO MOJy4aTh TOIBKO T€ NEPCOHATIbHBIE JaHHBIE
paboTHUKA, KOTOPbIE HEOOXOAUMBI JJIsl BBIMIOJHEHUSI KOHKPETHBIX (DYHKITHIA;
- HE 3ampamMBaTh HWH(OpPMALMIO O COCTOSHHMM 3[0pOBbS pabOTHUKA, 3a
UCKIIFOUEHUEM TE€X CBEJICHMI, KOTOpPBIE OTHOCATCA K BOIPOCY O BO3MOYKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPY10BOM QYHKIIUU;
- mepefaBaTh MEPCOHANbHBIE JaHHbIE PAaOOTHUKA MPECTABUTENSIM PaOOTHHKOB B
nopsJKe, ycraHoBiIeHHOM TpynoBeiM KogekcoM, W  OrpaHMuYuBaTh 3Ty
MH(OpPMALMIO TOJBKO TEMHU NEPCOHAIBHBIMU JIaHHBIMU paOOTHHKA, KOTOpHIE
HEOOXOUMBI ISl BBITTOJTHEHUS YKa3aHHBIMU TTPEACTABUTEISIMU UX (DYHKITHIA.
3.5.2. Ilepemaua mnNEpCOHAIBHBIX MAAHHBIX OT JEpXkKaTelsl WIM €ro MpeACTaBUTENIEH
BHEIIHEMY MOTPEOUTENI0 MOXKET JOIMYCKAThbC B MUHHUMAJIBHBIX O0BEMAX M TOJBKO B
LEJSIX BBIOJHEHUS 3a/lad, COOTBETCTBYIOIIMX OOBEKTHBHOM MpUYMHE cOOpa 3THUX
JTAHHBIX.
3.5.3. Ilpu nepenayve NepCOHABHBIX TAHHBIX paOOTHUKA MOTPEOUTENSIM (B TOM UHKCIIE U B
KOMMEPUYECKHUX 1IeJIX) 3a IpeIebl OpraHu3alii padoToAaTe b He T0JKEH CO00IaTh ATH
JaHHBbIE TpEeTheH CTOpOHE O€3 MHCHbMEHHOTO cOorjacHs padOTHHKA, 338 HUCKIIOUYEHHUEM
CJIy4aeB, KOrJa 3TO HEOOXOJMMO B IIENIAX MPEIyNPEekACHUs YTPO3bl )KU3HU U 370POBbBIO
pabOTHHKA WK B CTy4asix, YCTAHOBJICHHBIX (heepaIbHBIM 3aKOHOM.
3.6. Bce Mepbl KOHPUACHIIMAIBHOCTU TpU cOOpe, 00padOTKe U XpaHEHUH MEPCOHATBHBIX
JAHHBIX COTPYJIHUKA PACHPOCTPAHSIOTCS KaKk Ha OyMaKHbIE, TaK U Ha JJIEKTPOHHBIC

(aBTOMATU3UPOBAHHBIE) HOCUTEIN UH(OPMALIUH.

5



3.7. He nmomyckaercss OTBe4aTh Ha BONPOCHI, CBSI3aHHBIC C MeEpenadeil MmepcoHaIbHOU
nHpopmaruu 1o TenedoHy uinu Gakcy.

3.8. XpaHeHue nmepcoHaIbHBIX JAHHBIX JODKHO MPOUCXOIUTH B TIOPSAKE, UCKITIOYAOIIEM
UX yTpaTy WM UX HEIIPAaBOMEPHOE MCITOIh30BaHNE.

3.9. Ilpu NpUHATHU pEIICHUH, 3aTparuBalOIIUX WHTEpEChl paboTHHKA, paboTodaTeNh He
UMEET TMpaBa OCHOBBIBATHCS Ha TIEPCOHANBHBIX JaHHBIX pPaOOTHHWKA, TOTYYCHHBIX
UCKITIOUNUTETFHO B PE3YNIbTaTe WX aBTOMATH3WPOBAHHOW OOPAOOTKH WIIA SJECKTPOHHOTO
nonydeHus.  PaboronmaTenh — y4MTBIBa€T  JIMYHBIE  KadecTBa  pabOTHHWKA,  €ro

T00pPOCOBECTHBIN U 3()PEKTUBHBINA TPY.

4. locTyll K NEePCOHAIBHBIM JaHHBIM

4.1. BHyTpeHHUI 10CTYM (JOCTYIl BHYTPH OPraHU3aUN ).
4.1.1. IIpaBo goctyna K NEPCOHAIBHBIM JAHHBIM COTPYAHUKA UMEIOT:
- IUPEKTOP TMMHA3UH;
- CEeKpeTapeb,
- caM pabOTHUK, HOCUTEIb JAHHBIX.
4.1.2. IlepeyeHb UL, HMMEIOUIMX AOCTYH K MEPCOHAIbHBIM JaHHBIM PaOOTHUKOB,
ONPEIEHAETCS AMPEKTOPOM THMHA3UU.
4.2. BHENIHUN TOCTYII.
4.2.1. K yuciay MaccoBbIX NOTpeOUTENEH MNEepCOHANbHBIX JAHHBIX BHE OpPraHU3ALNU
MO’KHO OTHECTH IOCYAapCTBEHHbIE U HETOCYAAPCTBEHHBIE (DYHKLIMOHAIbHBIE CTPYKTYPBI:
- HaJIOTOBbIE MHCTIEKIIUU;
- IPABOOXPAHUTENbHbIE OPTaHbl;
- OpraHbl CTaTUCTHUKU;
- CTpaxoOBbI€ areHTCTBA;
- BOGHKOMATBI;
- OpraHbl COLNUAIBHOTO CTPAXOBAHUS;
- IEHCUOHHBIE (POH/IBI;

- IOAPAa3aACJICHUA MYHHUIIUITIAJIbHBIX OPIraHOB YIIPABJICHUA,
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4.2.2. Han30pHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JOCTYI K HH(QOpMAIMH TOJIBKO B cepe
CBOEH KOMIIETECHLINH.

4.2.3. OpraHuzanuyd, B KOTOpPbIE COTPYIHHK MOKET OCYILIECTBIATh IIE€PEUUCICHUS
JICHE)KHBIX CPEJICTB (CTpaxoBble KOMIIAHWHU, HETOCYJapCTBEHHbIC MEHCHOHHBIE (POHBI,
OJ1arOTBOPUTENbHBIE OPTaHU3ALNN, KPEAUTHBIE YUPEXKICHUSA), MOTYT MOJIYYUTh JTOCTYI K
NEPCOHAIBHBIM JIaHHBIM paOOTHHUKA TOJBKO B CIIy4ae €ro MMCbMEHHOTO pa3peLIeHHUS.
4.2.4. Jlpyrue opranu3aiiyu.

CeeneHust 0 paboTaroIeM COTPYIHUKE WM YK€ YBOJEHHOM MOTYT OBITh IIPEIOCTABIICHBI
JIpYrol OpraHu3alMi TOJBKO C NUCBMEHHOIO 3ampoca Ha OJIaHKe OpraHu3aluu, C
NPUIOKEHUEM KOITMU HOTAPUAJIBHO 3aBEPEHHOTO 3asBJICHUS pA0OOTHHKA.

[lepconanbHble AaHHBIE COTPYAHHKAa MOTYT OBbITh MPEAOCTaBICHBI POJCTBEHHUKAM WM
YJIEHAM €r0 CEMbH TOJBKO C MUCBMEHHOI'O Pa3pelieHus CaMoro COTPYIHUKA.

B ciyuae pa3Boaa ObiBILIas cynpyra (Cynpyr) UMEOT IpaBo 0OPaTUTHCSI B OPraHU3ALIMIO C
NUCBMEHHBIM 3aIIPOCOM O pazMepe 3apadOoTHOM MmIaThl coTpyaHuKa 6e3 ero cornacus. (YK

P®D).
5. 3amuTa nepcoHaJIbLHbIX JAHHBIX

5.1. Iloxm yrpo3oi wWaM OMACHOCTBIO YTPAaThl IEPCOHAIBHBIX JAaHHBIX MOHUMAETCA
€AMHUYHOE WM KOMIUIEKCHOE, PEalbHOE WM NMOTEHIMAIBHOE, aKTUBHOE WJIM NACCUBHOE
MPOSIBJICHUE 3JIOYMBIIUICHHBIX BO3MOXHOCTE BHEUIHUX WJIM BHYTPEHHHX HCTOYHUKOB
yrpo3bl CO3/1aBaThb HEONAronmpusITHbIE COOBITHS, OKa3blBaTh JECTA0MIM3UPYIOIIEE
BO3/ICIICTBHE Ha 3alUIIAeMyI0 HH(POPMALHUIO.

5.2. Puck yrpo3sl J10ObIM WH(POPMAIIMOHHBIM PECYpCaM CO3/AI0T CTUXHUIHBIE OEICTBUS,
AKCTpEMaJIbHbIE CUTYallMH, TEPPOPUCTUUECKUE ICUCTBHSI, aBAPUU TEXHUUYECKUX CPEJICTB U
JVUHUHA CBSA3M, Jpyrue OOBEKTUBHBIE OOCTOSITENBbCTBA, @ TAKXKE 3aWHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIE B BOZHUKHOBEHUH YI'PO3bI JIHIIA.

5.3. 3ammTa nepCcoHaNBHBIX JAHHBIX MPEJCTABISAET COO0M )KECTKO perIaMeHTHPOBAHHBIN
M JMHAMMYECKM TEXHOJIOTMYECKHI TMpolecCc, MNPEeaynpeXJarolid  HapyleHue
JOCTYITHOCTH, UEIOCTHOCTH, JOCTOBEPHOCTH U KOH(QUIECHIUATBHOCTH MEPCOHATBHBIX

JTAHHBIX W, B KOHEYHOM cUeTe, 00ECIIeUMBAIONINI JOCTATOYHO HAJIEKHYIO 0€30MMacHOCTh



uHbopMalluu B TPOIECCE YMNPABICHUYECKOW M TMPOU3BOACTBEHHON NEATEIBHOCTH
KOMITaHHUH.
5.4. 3amuTa nepcoHabHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX MCIOJIb30BAHUS
WIN YTPAaThl JOJDKHA OBITH oOecrieueHa paboTOAaTeNeM 3a CUET €ro CPEJCTB B MOPSJKE,
YCTaHOBJICHHOM (heJiepaibHbIM 3aKOHOM.
5.5. «BHYTpEHHSIS 3a1UTay.
5.5.1. OCHOBHBIM BHHOBHHMKOM HECAaHKIIMOHHMPOBAHHOTO JIOCTYNa K MEPCOHAJIbHBIM
JAHHBIM SIBIISIETCSA, KakK MPaBUIIO, MEPCOHAN, padOTaromMil ¢ AOKYMEHTaMH U 0Oa3zaMu
NaHHBIX. PermaMeHTamus [gocTyma TMepcoHaja K KOH(DMIEHIIMAIBHBIM CBEJICHUSM,
JOKyMEHTaM M 0a3aM JaHHBIX BXOJUT B YHUCIO OCHOBHBIX  HaIpPaBJICHHM
OpraHM3allMOHHOM 3alluThl HH(OpPMALMM W TpeJHa3HAYeHAa Uil pa3rpaHudCHUS
MOJIHOMOYHI MEKIY PYKOBOAUTEISIMH U CIIEIUATIMCTAMU OPTaHU3ALIHH.
5.5.2. Ilns oOecriedeHMH BHYTPEHHEH 3alllUThl NEPCOHAIBHBIX JAHHBIX pPaOOTHHUKOB
HEO0OXO0IMMO COOTFOIATh PsJl Mep:
- OrpaHMYEHUE M pErjlaMeHTaluus CcocTaBa pPaOOTHUKOB, (PYHKIHMOHAIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOHPUICHIMATbHBIX 3HAHUI;
- cTporoe wus0upareibHOE M OOOCHOBAaHHOE pacHpeleieHUe TOKYMEHTOB U
uH(bOpMaITIU MEXTy paOOTHUKAMU;
- palMOHalbHOE pa3MelleHue paboynmx MecT pabOTHUKOB, NpPU KOTOPOM
HCKITIOYATIOCh OBl OECKOHTPOJIBHOE UCIIONB30BAHUE 3aIUIAEMON HHPOPMALIHH;
- 3HaHUE PaOOTHUKOM TpeOOBaHMI HOPMATHBHO — METOAMYECKUX JOKYMEHTOB IO
3aIuTe HH(pOpMAMU U COXPaHEHUH TailHbI;
- HajguMyMe HEeOOXOAMMBIX YCIOBMM B  TOMEIIEHHH Uil  paboOThl ¢
KOH(UACHIINATBHBIMUA JJOKYMEHTaMU U 0a3aMu JaHHbIX;
- OMNpEJENICHNE U PerjaMeHTalusl cocTaBa padOTHUKOB, UMEIOIIMX MPaBO JIOCTYIIA
(BX01a) B MOMEILIEHHE, B KOTOPOM HaXOJUTCS BBIYMCIUTEIbHASA TEXHUKA;
- OpraHu3anys NopsaKa YHUUTOKEeHHUsI UHpopMalnu;
- CBOEBPEMEHHOE BBISIBJICHUE HApYIICHUsS] TPEOOBAHUI pa3pelIUTeIbHOW CUCTEMBI

nocTymna pabOTHUKAMHU TTOPA3ACIICHNUS,



- BOCIIUTATEIbHAS U Pa3bsICHUTENbHAS pad0Ta ¢ COTPYMHUKAMU TOAPA3ICTCHUS TI0
MPEAYNPEKICHUIO YTPAThHI IICHHBIX CBEJECHUN MPHU paboTe ¢ KOH(MUIEHITNATLHBIMH
JIOKYMEHTaMU;
- HE JOMyCKaeTcs BbIJa4ya JIMYHBIX JIeJ COTPYJHHUKOB Ha paboune MecTta
pykoBoauTened. JIuuHble nena MOTyT BBIJAaBaThCs Ha paboyue MecTa TOJIBKO
JTUPEKTOPY TMMHA3HMH, pa0OTHHUKAM KaJIpOBOI'O OT/ea.
5.5.3. 3amuTa nepcoOHANBHBIX JAHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce manku, coaeprkaiiye rnepcoHaabHbIE TaHHBIE COTPYAHHUKA, JOJIKHBI ObITh 3aIlIUIICHBI
napoJieM.
5.6. «BHenHsA 3ammTa.
5.6.1. JIns 3amuthl KOH(HUAECHIMATLHON WH(OpPMAIMU CO3MAI0TCS IeJeHaNpaBICHHbBIC
HEOJaronmpusITHBIC YCIOBUS W  TPYAHONPEOAOIUMBIC TMPEMATCTBHS IS JIWIIA,
MBITAIONIETOCS COBEPIIUTh HECAHKIIMOHUPOBAHHBIA JTOCTYI U OBJaJieHHE MHGOpMAIIUEH.
[{enpio U pe3ynbTaToOM HECAHKIIMOHUPOBAHHOTO JOCTyNa K MH(GOPMAIIMOHHBIM pecypcam
MOKET OBITh HE TOJHKO OBJIAJICHUEC IICHHBIMH CBEICHUSIMU U WX HCIIOIH30BaHUE, HO M MX
BUJION3MEHECHHE, YHUYTOXXEHHE, BHECEHHE BHpYyca, TMOaMeHa, (danbcuduranus
coJiepKaHUs PEKBU3UTOB JIOKYMEHTA U JP.
5.6.2. Tlom TOCTOPOHHHUM JIMIIOM TIOHMMAaeTcs JIF0OOe€ JIMIO, HE HMEIoIIee
HEIMOCPEICTBEHHOTO OTHOIIEHUSI K JCSITEIBHOCTU YUPEXKICHUS, TTOCETUTENN, PaOOTHUKU
JIPYTUX OPTaHW3allMOHHBIX CTPYKTyp. IlocTopoHHME mwIla HE JOKHBI 3HATH
pacrpenenenyue GyHKIUNA, pabodyre MPOIECChl, TEXHOJIOTHIO COCTaBJICHHS, 0(DOPMIICHNS,
BEJICHUS U XpPaHCHUSI TOKYMEHTOB, JIeJl U pab0vrX MaTEepPHaJIOB B OT/ACIIC KaIPOB.
5.6.3. Jlns obecneyeHWs BHEIIHEH 3alMThl MNEPCOHAIBHBIX JaHHBIX COTPYAHHKOB
HEO0OXOIMMO COOTIOATh P Mep:
- IOPSIOK MPUEMa, ydeTa U KOHTPOJIS AeATETbHOCTH ITOCETUTENCH;
- POTTYCKHOM PEKUM OpraHU3allnu;
- TEXHUYECKUE CPEICTBA OXPAHbBI, CUTHAIN3AIINH;
- IOPSI0K OXPAaHBI TEPPUTOPHUH, 3TaHUHA, TTOMEIIICHUH, TPAHCTIOPTHBIX CPEICTB;

- TpebOBaHM K 3amuTe HHOOPMAITUU TIPU UHTEPBBIOMPOBAHUH U COOECETOBAHMSIX.



5.7. Bce nuua, cBs3aHHBIE C MOJy4eHHEM, OOpabOTKON M 3alIUTON MEePCOHANbHBIX
JaHHBIX, 00s3aHbI MOAMMCATH 00S3aTEIBCTBO O HEPA3TJAlICHUU MEPCOHATIBHBIX TaHHBIX
pabOTHHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHATBHBIC TAHHBIE 00E3TNINBAIOTCS.

5.9. Kpome Mep 3amuThl MEPCOHAIBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM,
paboroaarenu, paOOTHUKU U UX MPEACTABUTENIA MOTYT BbhIpabaThIBaTh COBMECTHBIE MEPHI

3aIUTHI IEPCOHATBHBIX TAHHBIX PAOOTHHUKOB.
6. IIpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. 3akperienue npaB paOOTHUKA, PETIAMEHTHPYIOLIMX 3allIUTy €ro IMepCcOHAIbHBIX
JTAHHBIX, 00ECIEYNBAET COXPAHHOCTh MOJHON U TOYHOU MH(OPMALIUU O HEM.
6.2. PaOOTHUKM W HX MPEICTABUTENU JOJDKHBI OBbITh O3HAKOMJIEHBI IO PACIHUCKY C
JOKyMEHTaMU OpraHu3aliy, YCTaHABJIMBAIOUIUMHU MOPSIJAOK OOpabOTKH NEPCOHAIBHBIX
JaHHBIX paOOTHUKOB, a TaKXKe 00 MX IpaBax U 00A3aHHOCTSX B ATON 00JIaCTH.
6.3. B nensx 3amuThl MepCOHANBHBIX JAaHHBIX, XpaHAMIUXCcA y paboTonarensi, pabOTHUK
UMEET IPaBO:
- TpeboBaTh WCKJIIOYEHUS WJIM HWCIPABICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHAJIBHBIX TAHHBIX.
- Ha CBOOOJHBIN OecryIaTHBIA JTOCTYN K CBOMM NEPCOHAIBHBIM JAHHBIM, BKJIHOYAs
IpaBO Ha MOJy4YEHUE KOMUH JIF000M 3amiCH, COJepIKallell IepCoOHaIbHbIC IaHHBIC;
- TIEPCOHAJIbHBIE JIaHHBIE OLIEHOYHOTO XapakTepa JOMOJHUTH 3asBJICHHEM,
BBIpaXaIOIIMM €ro COOCTBEHHYIO TOUKY 3pEHUS;
- ONIPENENSATh CBOMX MPEACTABUTENEH IS 3aIUTHI CBOMX MEPCOHAJIbHBIX IaHHBIX;
- Ha COXPAHEHUE U 3alIUTy CBOEH JIMYHOU U CEMENHOMN TalHBI.
6.4. PaboTHuK 00513aH:
- nepenaBaTth pabOTOJATENIO WM €r0 MPEACTABUTENI0 KOMILIEKC JIOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX MEPCOHANBHBIX JIAHHBIX, COCTAaB KOTOPBIX YCTAHOBJICH
TpynoBeim kKozexkcom PO.
- CBOEBPEMEHHO cO000IaTh paboTonaTe/t0 00 M3MEHEHUHM CBOMX IEPCOHATBHBIX

JTAaHHBIX
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6.5. PaGoTHuku cTaBAT paboTodarens B M3BECTHOCTh 00 M3MEHEHUHU (aMWINU, UMEHH,
OTYECTBA, IAaThl POKJICHHUS, YTO MOJTYy4aeT OTPAXKEHUE B TPYJAOBON KHUKKE HA OCHOBAHUU
MPEACTAaBICHHBIX JIOKYMEHTOB. IIpm HEOOXOAUMOCTH HU3MEHSAIOTCA JaHHBIE 00
oOpa3zoBanuH, mpodeccuu, crenruaiIbHOCTH, TPUCBOCHUN HOBOW KaTETOPUH H TIp.

6.6. B 11ess1x 3a1uThl YaCTHOM JKU3HU, TUYHON M CEMEWHON TalHbl pAOOTHUKH HE JOJKHBI
OTKa3bIBAThbCSI OT CBOETO IIpaBa Ha OOpPaOOTKY IMEPCOHAJIBHBIX JIaHHBIX TOJBKO C HX

corjraCusi, IIOCKOJIBKY 3TO MOKCT IIOBJICYL IMPHYMHCHHUC MOPAJIbHOI'O0, MAaTCpUAIbHOI'O

Bpe/a.

7. OTBETCTBEHHOCTD 32 pa3rJalieHne KOHPUIeHIUAIbHOU HHGOPpMAUU, CBA3AHHOU

C MEPCOHAJIBHBIMHA JaHHBIMHA

7.1. IlepcoHanpHasi OTBETCTBEHHOCTh — OJIHO U3 IJIaBHBIX TPEOOBAHMN K OpraHHU3alU
(YHKIMOHUPOBAHUS CHUCTEMBI 3alllUTHl MEPCOHATBHOM HH(OpManuu U 00s3aTesIbHOE
yciioBue ooecrnieueHus 3PGHEeKTUBHOCTH 3TON CUCTEMBI.

7.2. KOpuanueckue u ¢u3MYECKUE JIMLA, B COOTBETCTBHUM CO CBOMMHU IOJHOMOYMSIMU
BIaJCOIME HHPOpMaLUel O TpakKJaHaX, MOJIYYAIOIIME W HMCIHOJIb3YIOIIHE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit denepanuum 3a
HapyLIEHUE PEeKUMa 3alIUThl, 00paOOTKH U MOPSIAKA UCIIOJIb30BaHUS ITOW HH(pOpMaALUK.
7.3. PyxoBoauTenb, paspelialroluil JOCTyl COTPYJHUKAa K KOH(UIEHIHMAIbHOMY
JOKYMEHTY, HECET IEPCOHAIIBHYIO OTBETCTBEHHOCTD 33 JAHHOE pa3pellCHUE.

7.4. Kaxnplii COTpYJIHUK OpraHu3aluu, MOIYy4aroluid ajig paboThl KOH(PUACHIMATBHBIN
JNOKYMEHT, HECET E€IWHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCHUTENS U
KOH(HIEHIIMATbHOCTh UH(OPMALIIH.

7.5. Jluua, BUHOBHBIE B HAPYIIEHUH HOPM, PETrYJIUPYIOLIMX MOJydyeHHe, o0pabOTKy U
3aIIUTY NIEPCOHAIIBHBIX JAHHBIX paboTHHKa, HECYT JUCUUIUTMHAPHYIO,
aJIMUHUCTPATUBHYIO, TPaXXIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUHU C (peiepabHBIMHU 3aKOHAMHU.

7.5.1. 3a HEWCNOJHEHWE WM HEHAJJIe)Kalllee WCIOJHEHHE PAOOTHHUKOM IO €ro BUHE

BO3JIO)KEHHBIX HA HETO 00SI3aHHOCTEH MO COOJIIOIEHUIO YCTAHOBIIEHHOTO MOPSIKA pabOThI
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CO CBEICHMSIMH KOH(PHUIACHIIMATHHOTO XapakTepa paboTodaTellb BIpaBe MPUMEHSTH
npeaycMoTperHbie TpynoBeiM Kogexkcom aucuuninHapHbIe B3bICKAHUS.

7.5.2. JIoJKHOCTHBIE JUIA, B OOS3aHHOCTh KOTOPBIX BXOJMUT BEACHHE MEPCOHATBHBIX
JAHHBIX COTPYIHHKA, OO0S3aHBI OOCCIEYUTh KaXKIOMY BO3MOXKHOCTH O3HAKOMJICHHS C
JOKYMEHTAMU W MaTepuajlaMHi, HENOCPEICTBEHHO 3aTPAarMBaloOllMMH €ro MmpaBa U
CBOOOJIbI, €CIIM HWHOE HE MPEeIyCMOTPEHO 3aKOHOM. HempaBomepHbIi OTKa3 B
MPEIOCTAaBICHUH COOpPaHHBIX B  YCTAHOBICHHOM TOPSAKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE TMPEJOCTABICHUE TaKUX JOKYMEHTOB WM HMHOW uWHMOpMAIUu B
CIIyJasix, MPeIyCMOTPEHHBIX 3aKOHOM, JIMOO MPEJOCTABICHUE HETOJHOW WM 3aBEIOMO
JIO)KHOW MH(OpMAIMU — BJICYET HAJIOKEHUE Ha JIOHKHOCTHBIX JIMI] aIMUHUCTPATUBHOIO
mrpaga B pasmepe, omnpenensiemom  Komekcom 00 aaMUHUCTPATHBHBIX
MIPaBOHAPYIIECHUSX.

7.5.3. B coorBerctBUu ¢ I'paxknanckuM Kojekcom Jvia, HE3aKOHHBIMH METOJAMHU
MOJIYYMBIINE UHPOPMAIIMIO, COCTABJISIONIYIO CIIY)KEOHYI0 TaliHy, 00si3aHbBI BO3MECTUTH
MPUYMHEHHBIC YOBITKHU, IPUYEM TakKasi k€ 003aHHOCTb BO3J1araeTcsi U Ha pabOTHHUKOB.
7.5.4. YroyioBHas OTBETCTBEHHOCTh 3@ HAPYIICHUE HEMPUKOCHOBEHHOCTH YACTHOM >KU3HU
(B TOM 4uCJIe HE3aKOHHOE COOMpaHue WM PacCIpOCTPAHEHUE CBEJCHUM O YaCTHOU >KU3HU
JUIA, COCTABJISIIONIETO €ro JHMYHYI0 WA CEeMElHyl TalHy, 0e3 ero corjacus),
HEMPaBOMEPHBIA JOCTYI K OXpPaHAEMOW 3aKOHOM KOMIBIOTEPHOW HH(pOpMAIINH,
HEMPABOMEPHBIA OTKa3 B TNPEAOCTABICHUU COOpPAaHHBIX B YCTAHOBJICHHOM TMOPSIKE
JOKYMEHTOB M CBEIEHUU (€cly 3TU AESHUS NPUYUHWIN BpEd MpaBaM U 3aKOHHBIM
WHTEpecaM Tpa)<JaH), COBEPIICHHBIC JIMIIOM C HCIOJIb30BaHUEM CBOETO CIYKEOHOTO
MOJIOKEHMST HakasbiBaeTcsl mrTpadoM, JuOO JIMIICHUEM IpaBa 3aHUMAaTh OMpPECICHHBIC
JOJDKHOCTH WJIM  3aHUMAThCSl  OMPEJENCHHOW JIeATeNbHOCThIO, JUOO apecToM B
coorBeTcTBUM C YK POD.

7.6. HermpaBOMEpHOCTH ESITENBHOCTH OPTraHOB rOCY/IapCTBEHHOM BIACTU U OPTraHHU3alIHi
no cOOpy ¥ HCIOJB30BAHUIO TEPCOHANBHBIX JaHHBIX MOXET OBITh YCTAaHOBJICHA B

Cy/1eOHOM MOpSIJIKE.
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